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Original Application



Step 1: Choose your 

LEA from drop down 

menu.

Step 2: Enter contact 

information for each 

role (please enter 

phone as XXX-XXX-

XXXX.)

Step 3: Enter amount of 

total transfer from other 

Federal Grants (if 

applicable).

Step 4: Enter amounts 

to transfer to other 

Federal Grants (as 

applicable).

Note: Hover over red 

triangles to see 

helpful information.



Step 1: Enter Total LEA 

student enrollment 

count.

Step 2: For each 

nonpublic school, enter 

school number in this 

format: Capital Letter 

and three-digit number 

(D150, B025)

Step 3: Enter nonpublic 

school enrollment count 

for each school.

Step 4: Scroll down 

page to see totals.



Step 1: Choose 

nonpublic school 

name from drop-

down menu.

Step 2: Enter 

concise detailed 

activity 

description 

separately for 

each activity.

Step 3: 

Choose budget 

category for 

activity.

Step 4: 

Enter 

budget 

amount.

Note: Budget 

category totals 

will show in this 

column.

Step 5: Scroll down page to see 

activity totals. If Total Nonpublic 

Budget cell is green, then all funds 

have been fully budgeted.



Step 1: Enter 

concise detailed 

activity 

description 

separately for 

each activity.

Step 2: Use 

drop down 

menu to 

choose 

Category 1, 2, 

3, Indirect 

Cost, or Admin 

for each 

activity.

Step 3: 

Choose budget 

category for 

activity.

Step 4: 

Enter 

budget 

amount.

Note: Budget 

category totals 

will show in this 

column.

Step 5: Scroll down page to see 

activity totals. If Total Public 

Budget cell is green, then all funds 

have been fully budgeted.



Step 1: Enter Indirect Cost 

Rate as a whole number 

(1.9, 0.26), if utilizing.

Step 2: Enter the amount 

as directed (if applicable).

Note: If budget cells M18-19, and 

M22-24, turn green, the budget is 

reconciled and accurate.



Amendments



Step 1: Make sure to be on 

the correct Amendment Tab 

(1, 2, 3, or 4).

Step 2: Make any 

updates to contacts as 

needed.

Step 3: Revise any 

transfers (in or out), as 

applicable.



Step 2: For each 

nonpublic school, enter 

school number in this 

format: Capital Letter 

and three-digit number 

(D150, B025)

Note: Revisions may 

not be made to any 

equitable share page 

after approval of 

original application. 

Should allocation or 

transfer amounts be 

revised, the page will 

automatically update 

equitable share for this 

and future 

Amendments.



Step 1: Select the most recently approved Nonpublic Activities 

page. Then fully copy all cells containing data (Nonpublic School, 

Activity Description, Budget Category, and Total columns).

Step 2: Paste the 

copied cells by 

clicking on Cell 

A6 and pasting. 

All copied data 

should now be 

available.

Note: Budget 

category totals 

will show in this 

column.

Step 4: Scroll down page to see 

activity totals. If Total Nonpublic 

Budget cell is green, then all funds 

have been fully budgeted.

Step 3: Make any 

revisions to 

current activities, 

or add activities 

below current 

activities.



Note: Budget 

category totals 

will show in this 

column.

Step 4: Scroll down page to see 

activity totals. If Total Public 

Budget cell is green, then all funds 

have been fully budgeted.

Step 1: Select the most recently approved LEA Activities page. 

Then fully copy all cells containing data (Activity Description, 

Category, Budget Category, and Total columns).

Step 2: Paste the 

copied cells by 

clicking on Cell 

A6 and pasting. 

All copied data 

should now be 

available.

Step 3: Make any 

revisions to 

current activities, 

or add activities 

below current 

activities.



Step 1: Revise Indirect 

Cost Rate (as applicable).

Step 2: Enter the amount 

as directed (if applicable).

Note: If budget cells M18-19, and 

M22-24, turn green, the budget is 

reconciled and accurate.

Note: Any cells in which amounts were 

revised on the Activity pages will show text 

in red or green to indicate the change.
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